
Dear Sir

With all due respect, I would like to apply for a position that commensurate to my qualifications.

I am a trained and experienced Autocad Draftsman based in Saudi Arabia. My five year experience in this field sets the stage for me to aspire for a better opportunity to surge ahead where my experience can be  fully utilize. Modesty aside I have what it takes to be part of this reputable company given the opportunity.

Should you decide to consider me for any vacant position, I will be very glad to have an appointment with you.
Please See Attachment C.V
Respectfully yours,

Selva kumar

Selva kumar. T
________________________________________         ______________________

Autocad Draftsman
Mobile
:  00966558771870
E-Mail:  selva_130@rocketmail.com
​​​​​​​​​​​​​​​​                                        _____________________________________________________________________

Objective: 












Looking for a challenging position in a dynamic organization, in which I can utilize my professional experience to its full extent as an Autocad Draftsman to assist the organization in achieving its Goals and objective.
Academic Qualification:

           Board of Higher Secondary School Certificate from Tamilnadu, India.

Technical Qualification: 

           Diploma in Mechanical Engineering from Department of Technical Education Chennai, India.
Professional Skills:

· Well versed in Drafting Standards.

· Familiar with other Engineering Standards.

· Good communication skills & Possessing excellent command over English.

· Self motivated initiative, team player, creating and innovation.

· Confident and can perform impressively under pressure, time and resources limitations.

· Possess leadership qualities, ability, to work independently & also part of a team.
· Motivated and dedicated to getting the job done right & priority setting.
Computer Knowledge:
· Auto Cad Version 2011.

· Windows XP, Vista, Windows 7.

· Microsoft office 2003, 2007.
Career And Professional Experience.
SEDER GROUP (Saudi Arabian Monetary Agency) Maintenance Project - Riyadh.
Period  

:     Nov 2009 - Present
Position        

:     AutoCAD Draftsman
Responsibilities:

· Preparing Mechanical, Civil, Electrical Drawings for the maintenance work.

· Preparing As built drawings. 

· Preparing Piping roots & layouts.
· Creating Iso-metric drawings.
SEDER GROUP (Eastern Province Cement Company) Maintenance Project - Jubail.
Period  

:     Sep 2006 – Aug - 2009
Position        

:     AutoCAD Draftsman (Mechanical)
Responsibilities:

· Core skill drafting, preparing drawing for fabrication, structural layout and machining drawings with the aid of cad engineering. 

· Making sure in layout preparation of piping roots and geometrical drawings.

· Extensive preparation of spares parts drawing with the aid of local manufacturing of machine parts to enhance equipment reliability and machine up-time.

· Expertise in detailed drawing machine parts with material codification and machining allowances.

· Coordinate with Maintenance department in ordering the critical spare parts and time to time updating of drawings. 

· Part of the team designing industrial fan beds and structural layout.

· Also Maintain & Control the Plant Documentation.

SEDER GROUP -Telecom Divison (Engineering Department) - Riyadh
Period  

:     May 2006 – Sep 2006 
Position        

:     AutoCAD Draftsman 
RESPONSIBILITIES:

· Design detailed drawings for Architectural, Structural, Electrical & Mechanical layout for
(Greenfield, Rooftop & Exchanges), getting the exact information of the Greenfield and Building or other required data for any site to verify the exact site survey report (SSR) by the authorized sub-contractor.
· Preparing equipment layout and single line diagrams.
· Convert existing manual drawing to AutoCAD.
Personal Data:

Date of birth


     :    07.01.1984

Marital Status
                                   :    UN Married

Languages known

     :    English, Tamil (Read, write & Speak fluently)
Nationality
 

     :    Indian

Passport Details


Passport No.
                   :    F3330257



Valid Till
          
    :    20.05.2015


             With above mention experience various field I here by submit my resume for your kind consideration. If selected I assume you that I will work to the utmost satisfaction of my superiors and leave no stone unturned.

Waiting for your reply in this regards

Yours truly,

T. Selva Kumar.
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